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How to Convert your Invoice to a PDF File.

Microsoft Word or Excel Files E'

Open your document in Microsoft Word or Excel,
Select File > Save As
Choose where you want to save the PDF.

Under the file name, change the file type to PDF.

File name: | How to convert your invoice to a PDF file

Save as type: | Word Document
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Click Save.
Apple Mac Pages or Numbers Files J
Open the document in Pages or Numbers. e
Then choose File > Export To Ep ’
Select PDF Mm
Type a name for the document. n o e o
Choose where you want to save the PDF. ::EIP;LW ) ;';TTO;F'"
Click Export I
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