NDIS Myplace portal: Step-by-step guide — How to Print/Save a
copy of My Plan

1. Select the My Plan tile on the homepage.
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My Payment Request

Manage Payment Request

My Messages

Instant message your
providers

My Plan

Access all information
associated to your plan as
well as helpful documents
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Document Upload

Upload any supporting
documents

My Contact Details

View and edit my contact
details
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myGov Inbox

View your myGov mailbox

Provider Finder

Find a provider close to you
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My Service Booking

Create and manage service
bookings

2.  Selectthe View My Plan tile.
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My Plan
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View My Plan My Helpful Documents My Support Budget

View and save NDIA factsheets and
documents

View current NDIS plan View approved support budget
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My Referrals My Funding Report

View my referrals to providers or View a report on my allocated and spent
community groups funds
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Home / MyPlan / View

Print this plan to PDF o'

View My Plan
Details of your approved plan displayed below

v Open all sections ~ Close all sections

List of Plans

o List of your plans

Plan 1022774 - Start 03/12/2018 - Review 03/12/2019 v Change View @

Review or change who can see the plan

41 days remaining

Plan
Start Date Review Date
03/12/2018 03/12/2019

Personal Details

° A National Disability Insurance Agency (NDIA) representative will contact me about my plan review before: 03 December
2019

Your current plan defaults. If you want to select a previous plan, use the Dropdown Arrow in
the List of Plans section.

Print this plan to PDF &

~ Open all sections ~ Close all sections

View My Plan
Details of your approved plan displayed below

List of Plans

o List of your plans

Plan 1022774 - Start 03/12/2018 - Review 03/12/201 9 Change View [lCv]

Review or change who can see the plan

41 days remalining

Plan
Start Date Review Date
03/12/2018 03/12/2019

3.  To print a copy of your plan, click on the Print this plan to PDF button on the top right

hand corner of the screen.
4. Click the Open all Sections link to view all the information under each of the

headings.



